USER MANUAL

1. USER APPLICATION TO OBSERVE ELECTIONS, CONDUCT VOTER
EDUCATION OR MEDIA COVERAGE
1.1. Creation of Organization Profile

1.1.1. Open web browser and type the following address https://oms.nec.go.tz
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Welcome to the Accreditation Management System. This system allows an Institution/organization/Foreign State to 8Login

submit its application for election events such as Election observation, Voter education and Media accreditation.

REGISTRATION INSTRUCTIONS Organization Contact Person Email
Who is Eligible to Apply for Election events?

Every or on behalf of the applicant shall apply to the Commission for any

election event Password *

Who Should Complete an Online Application?

An application for election event should be by a person authorised by the applicant's

to do so (focal person). 1t I PaSSH |l Change Contact £
How to Apply for Election events? .

Applicants are required to create user account for first time by filling organization details, login email and password. Login

For the entity/organization that already has an account, applicants shall use their email and password to login and
proceed with the application

Don't have an account? »
Note: Organizations intending to participate for Election events in Tanzania Zanzibar shall also apply for accreditation
through Zanzibar Electoral Commission (ZEC) after being successfully accredited by the National Electoral Commission
(NEQ)

1.1.2. In case of new organization, click Register and fill the registration form
1.1.3. On the organization category select FOREIGN or LOCAL and on the

organization type select INTERNATIONAL ORGANIZATION, MEDIA,
NGO, CSO etc.

Organization Information

Organization Category * Organization type *

Foreign « | v ] Government Institution .

2

Institution/Crganization/Foreign State Name * o
Government Institution

International Organization

Abbreviation Media organization

MNon Governmental Organization



https://oms.nec.go.tz/

1.1.4. Complete others detail of the organization information, Organization

activities, Management Staffs and details of contact person and then click

SUBMIT.

A& Home |

# Registration

Organization Registration

Applicants are required ta fill in the following information in the
registration fomm:-

= Organization information; Mame and Physical address of the
onganization.

= Activities of the organization; Short description of Organization
activities a5 per registration documeants.

= Management staff;Mame and detailz of head of the organisation. and
other two leaders of Management level.

= Login Details; Officizl email address and password of the applying
entity/organization or of the authonzad officer designated as contact
DErson.

Mational Electoral Commission

Registration Form

Organization Information

Organization Category * Orgamization type *

torg

Institution,'Crganization/Foreign State Name *

Abbreviation

Address Line One *

Address Line Two

DOrganization Email *

Activities of an Organization/Institution

Activity

Management Staff

Pleasze dick the plus button to add Management Staff El

Login Details

Contact Perzon full name * Contact Person phone number *
Contact Personal Email *

Pazzword * Confirm Password *



1.1.5. Upon successful creation of organization profile, please enter email and

password or the contact person to login.
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National Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

A Home || # Registration
WELCOM

- . _— - ) & Login
Welcome to the Accreditation Management System. This system allows an Institution/organization/Foreign State to

submit its application for election events such as Election observation, Voter education and Media accreditation.
TRAT! T

le to Apply for Election events?

Every entity/organization or sponsoring government on behalf of the applicant shall apply to the Commission for any Organization Contact Person Email *
election event

Who Should Complete an Online Application?

An application for election event should be completed by a person authorised by the applicant's entity/organization Password *
to do so (focal person).

How to Apply for Election events?
Applicants are required to create user account for first time by filling organization details, login email and password

PP are requirec | oy Hing ord on detats, o9 pa Eorgot your password? || Change Contact Person
For the entity/organization that already has an account, applicants shall use their email and password 1o login and

d with th lication.

Don't have an account? » Register

Note: Organizations intending to participate for Election events in Tanzania Zanzibar shall also apply for accreditation

through Zanzibar Electoral Commission (ZEC) after being successfully accredited by the National Electoral Commission
(NEQ)

TS B |

1.1.6. Open contact person mailbox to get the Access Code, fill the authentication

panel and click submit.
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Access Code

693239

National Electoral Commission of Tanzania

Address - PO Box 10923, Dar es Salaam, Ghana and Ohio Strest
Bhana and Ohio Streot

NamBa va Simu : +255 22 21149636

Nukuehl : 1265 22 2116740, 1285 22 2127075
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S National Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

Authentication

Instruction Authentication

Access Code *

« To access your organization account, please enter the access code sent to the contact person's
email.

® Access code not working? Generate new one here

2023 © National Election Commission of Tanzania || Support Email: uchaguzi@nec.go.tz



1.1.7. User Organization home page will open with three tabs, INSTRUCTIONS,
ORGANIZATION PROFILE and APPLICATIONS.

Mational Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

OBSERVERTZ LTD
o

Application Instructions

Please read carefully the following useful information while filling the application form.
For Elsction Ooeervation -

= Type of Observation; Applicants are required to choose whether they wish to deploy observers for a long or short term (@ observation or both,
*  Mumber of Observers; Applicants must state the exact number of obzervers & they intend to deploy.

= Preferred Regions of Observations; In this area, applicants are required to indicate Regions § of preference for obsenation.

= Uploaded Documents; The requesting entity shall attach the following document=

L Application letter in POF [A format. This applies to all Government entities, Organisations and NGO and
i Certificate of Registration and Constitution of the Crganisations in POF [3

For Voar's Education -

*  Mumber of Vioter Educators; The applying T30 must state the exact numiber of voter educators & they intend to deploy.

= Preferred Regions, Districts and Councils for voter education; In this arsa, applicants are required to indicate Regions, Districts and Councdils @
of preference for provision of woter education.

= Uploaded Documents; The requesting entity shall attach the following document=

i Application letter in POF [2 format. This applies o all Government entities, Organisations and NGO's; and
iiL The woter education calendar in POF [3

For Elsction Memia Coverage:-

=  Number of Journalist; The applying Media must state the exact number of journalizt & they intend to deploy.

*  Preferred Regions and Districts of cowerage; In thiz arza, applicants are required 1o indicate Regions and Districts @
of preference for coverage.

*  Uploaded Documents; The requesting entity shall attach the following documents:
L Application letter in POF [A format. This applies to all Government entities, Organisations and NGO and
i Copy of press card and passport photo of journalist in POF 3

2023 & Mational Election Commission of Tanzania || Support Email: uchaguzi@nec.go.z



Mational Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

OBSERVERTZ LTD

EE—— # ORBANZATION PROFILE

Organization Information

Name OBSERVERTZ LTD
Abbreviation OBSERVERTZLTD

Reg Mo

Drganization Category Foreign

Organization Type Intemational Organization
Address Line 1 BOX 5578

Address Line 2 453277 ANGOLA
Country TAMZAMLA, THE UNITED REPUBLIC
City/region Angola

Telephone +255T58760188

Fax 2BD438TT434

Email ljaphany@gmail com

Organization Activities

. - - ==

Management Staff

SN Title First Name Middle Name Last Name Mobile Action
1 Dr Samoe Hyrwak: Nsule +03756780188 n
2 Ms Zackie Jullan Meghi +03625027006 n
3 Mr Dwoston Katika Sull= +255756T00188 n

2023 & Mational Election Commission of Tanzania || Support Email: uchaguzifimec go =

National Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

OBSERVERTZ LTD ;;

e A < APPUCATIONS _
<+ Application

Show entries. Search: ‘ |
# *  Application Number Event Election Activity Application Date Status Actions

No data available in table

Showing 0to 0 of 0 entries Previous Next

2023 © National Election Commission of Tanzania || Support Email: uchaguzi@nec go iz



1.2. Application Submission
1.2.1. After successful login, on the application tab click APPLICATION button to
add the new application requesting either to observe election, conduct voter

education or media coverage.

1.2.2. Fill the application form and click SUBMIT button.

National Electoral Commission

Application

Application Details

Election Event

BY ELECTION 2022

Application Type *

[ Election Observation x -]

Type of Observation *

[ Long Term Election Observation x | w ]

Activity Start Date *

‘ 2022-12-08 ‘

Activity End Date *

‘ 2022-12-30 ‘

Total number of expected observers *

E |

Additional Detail

Two observers from Angola

Preferred regions (You can select multiple regions) *

DAR ES SALAAM x x

Y ———— Remove

Attach Election Observation Mission Statement =

-
>
L =
‘ B Attachment_AMS. pdf Remowve
Mission Statement must be in pdf format and not more than two pages



1.2.3. Once the application is submitted, Observing Organization will see the status

of “Waiting for Approval”.

National Electoral Commission

OBSERVERTZ LTD

# APPLICATIONS
Show[10  +|entries search: |
# * Application Number Event Election Activity Application Date Status Actions
1 NEC/2023/0001 BY ELECTION 2022 Long Term Election 22-07-2023 Waiting for Approval
Observation
Showing 11to 1 of 1 entries Previous E Next

2023 @ National Election Commission of Tanzania || Support Email: uchaguzi@nec.go.iz

Application for Election Activity Inbox x =]
. National Electoral Commission 736PM (37 minutes ago) ¥ €
tome -

Dear Applicant

Thank you for applying election observation for the BY ELECTION 2022 in the United Republic of Tanzania.

This is to inform you that your application has been received. You will be notified of the outcomes of your application via the Focal Person’s email address submitted in the application
Best regards,

NEC Accredidation Management Team.



1.3. Submission of Election Observers, Voter Educators or Journalists

1.3.1. Use the same procedures to login as Registered Organization.

& X @ & Notsecure | 10.10.7.253/ams/ 2 A
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National Electoral Commission
ACCREDITATION MANAGEMENT SYSTEM

WELCOME

Welcome to the Accreditation Management System. This system allows an Institution/organization/Foreign State to
submit its application for election events such as Election observation, Voter education and Media accreditation.

REGISTRATION INSTRUCTIONS

Who is Eligible to Apply for Election events? | ljaphary@gmail.com ‘
Every enti ization or i on behalf of the applicant shall apply to the Commission for any

election event Password *

‘Who Should Complete an Online Application? | ---------- ‘
An application for election event should be by a person ised by the

to do so (focal person). Forgat your password? || Change Contact Per.

How to Apply for Election events?
Applicants are required to create ser account for first time by filling organization details, login email and password.

@ Login

Organization Contact Person Email *

Login

For the entity/organization that already has an account. applicants shall use their email and password to login and
proceed with the application.

Don't have an account? » Register

Note: Organizations intending to participate for Election events in Tanzania Zanzibar shall also apply for accreditation
through Zanzibar Electoral Commission (ZEC) after being successfully accredited by the National Electoral Commissi
(NEC)

CONTACT US

Uchaguzi Road. 41107 Njedengwa

. National Electoral Commission 434PM (@minutesago) ¢y
tome »

Access Code

876626

1.3.2. On the APPLICATION tab, click ADD OBSERVERS, VOTER EDUCATORS
or JOURNALISTS.

National Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

OBSERVERTZ LTD

G Logout B

Show entries

Search: | |
# 4 Application Number Event Election Activity Application Date Status Actions
1 NEC/2023/0001 BY ELECTION Long Term Election 22072023 Waiting to fill Observers details

& Add Observers
Previous Next

2022 Observation

Showing 1 to 1 of 1 entries




1.3.3. Click PROCEED to add observers, voter educators or journalists one by one.

National Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

G Logout

BY ELECTION 2022

Show entries Search: | |
# 4 Title First Name Middle Name Last Name Sex Mobile Number Status Actions

No data available in table

Showing 0 to 0 of 0 entries Previous ~ Next

National Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

& Logout |

NEC/2023/0001

+ Observer

i Message : You have submitted 0 Observer(s) out of 2

O submit

20223 © National Election Commission of Tanzania || Support Email- uchaguzi@nec go tz



1.3.4. Fill the Observer/Voter Educator/Journalist form and click save.

Add Observer

Title
Mr

First Name

‘ Samson

Middle Name

‘ Peter

Last Name

‘ Katumba

Birth Date ™

1994-07-19

*

Sex

[ Male

Identity card type *

[ Passport

Passport Number *

‘ CFG2455433

Attachment_AMS pdf
(285.11 KB)

| Attachment_AMS pdf

Council of observation *

Remove Browse ..

[ MANISPAA YA UBUNGO x

Save

10



1.3.5. After saving all observers/voter educators/journalists, click SUBMIT.

NEC/2023/0001

# Back
¥ Message : You have submitted 2 Observer(s) out of 2
Show entries Search: | |
#* Title  First Name Middle Name Last Name Sex Mobile Number Status Actions
1 Mr Chulchil Ryn Nkya Male  +93756760188
2 M- Samson Peter Katumba Male  +93756760188

Showing 1to 2 of 2 entries Previous Next

1.3.6. Click OK to confirm submission of Observers.

Confirmation

Are you sure you want to submit observers

Note: After submission you will not be able to add another observer

@ Cancel

11



1.3.7. Now the (observer/voter educator/journalist)” status will change to WAITING
APPROVAL.

National Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

BY ELECTION 2022 G Logout

X Message : You have completely submitted observers

Show |10 v | entries Search: | |
#4 Title First Name Middle Name Last Name Sex Mobile Number Status Actions
1 M Chulchil Ryn Nkya Male  +93756760188
2 M Samson Peter Katumba Male +93756760188
Showing 110 2 of 2 entries Previous E Next

National Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

& Logout B
MWASALTD ’

Show[10  v/entries Seach | |
# * Application Number Event Election Activity ~ Application Date Status Actions
1 NECI0Z30002 BYELECTION202 Ve Educaon  2207-2028 ®Vien Vo Edvctors

Showing 1o 1 of 1 entries Previous Next

2023 © National Election Commission of Tanzania || Support Email uchaguzi@nec go tz
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1.4. Confirmation of Observer Accreditation by Registered Organization.
1.4.1. After login, click APPLICATION tab to view list of submitted applications.
Click “view observers/voter educators/journalists” to see all observers/voter

educators/journalists submitted and their accreditation status.

National Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

OBSERVERTZ LTD '

Show[10  ~|entries Search: | |
# “* Application Number Event Election Activity Application Date Status Actions
1 NEC/2023/0001 BY ELECTION 2022 Long Term Election 22-07-2023 Completed ®View Obscrvers
Observation
Showing 1 to 1 of 1 entries Previous E Next

1.4.2. Click VIEW to see status and details of observers/voter educators/journalists.

National Electoral Commission

ACCREDITATION MANAGEMENT SYSTEM

BY ELECTION 2022 -

i Message : You have completely submitted observers.

Show entries Search: | |
#4 Title First Name Middle Name Last Name Sex Mobile Number Status Actions
1 Mr Chulchil Ryn Nkya Male +93756760188
2 Mr Samson Peter Katumba Male +93756760188 Accredited
Showing 1 to 2 of 2 entries Previous \j Next

2023 © National Election Commission of Tanzania || Support Email: uchaguzi@nec.go.tiz



1.4.3. The observer/voter educator/journalist page will display the below

information.

Title

First Name
Middie Name

Last Name
Gender

Identity Card Type
Identity Card Mumber
Declaration Form
Mebile Number
Email

Created Date

Status

COUNCILS OF INTEREST

show|10 ~| entries
# & Preferred Council
1 MANISPAA YA UBUNGO

]

.
Mr

Samson

Peter

Katumba

Male

Passport
CFG2455433
Declaration Form
+93756760138
mitamba dDC.Com
22-07-2023

| Accredited |

search: |

Actions

14



